
FAISAL HAIDER 
    

Riyadh Saudi Arabia | 00966598495497| faisal.haider9842@yahoo.com |  

PROFESSIONAL SUMMARY 

Direct daily warehouse operations, ensuring efficient inbound and outbound logistics. Lead 

and develop warehouse teams to achieve performance goals. Manage logistics and 

procurement activities, Redesigned the warehouse storage layout ensuring precise 

inventory management and identifying cost-saving trends. 

SKILLS 

 SAP ERP, Oracle ERP 

 Focus ERP, Venixo ERP 

 Logistic Operation 

 Team coordination 

 English, Arabic. Urdu 

 Operations management 

 Inventory management 

EXPERIENCE 

05/2025 to Current Warehouse In charge   

First Fix Company   ( MEP Material )  Rosewood, Riyadh Projects 

 Inspected incoming Supplier and Vendor shipments to verify 

delivery accuracy, quantity, and quality. 

 Coordinate daily material issuance for site activities as per 

approved requests. 

 Maintained accurate inventory records through computerized 

systems. 

 Investigate and resolve any differences found during inventory 

counts to maintain accurate stock levels in the ERP system 

 Ensured proper labeling, storage, and disposal of hazardous 

materials. 

 Overseeing the safe loading of goods into trucks or containers using 

forklifts or pallet jacks to maximize space and prevent damage 

 Generating accurate Waybills that include the consignee details, 

item descriptions, quantities, and weight for the carrier 

 Preparing detailed packing lists to accompany the shipment, 

allowing the receiver to verify the contents against the physical 

delivery. 

 Conducting a final check of the outgoing goods against the 

purchase order or invoice to ensure 100% delivery accuracy 

 

 

 

 



 

04/2018 to 05/2024 

 

Store and Logistic Officer  

Surraiti Trading Co. (FMCG & Perfumes) － Makkah, KSA 

 Supervised and coordinated activities of workers in receiving, storing, 

testing, and shipping merchandise. 

 Conduct regular weekly, quarterly, and annual physical inventory 

audits to ensure 100% data integrity between physical stock and 

system records. 

 Supervised and coordinated activities of workers in receiving, storing, 

testing, and shipping FMCG and perfume merchandise 

 Updated records on product deliveries, returns, and damages to reflect 

current status. 

 Implemented a strict FIFO system to ensure that older stock was sold or 

transferred before newer shipments. 

  Monitored product expiry dates daily to identify short-dated stock and 

prevent financial loss through timely clearance or returns. 

 Ensuring all pallets or boxes are properly labeled with destination tags 

and, if necessary, hazardous material warnings 

 Maintain comprehensive digital and physical files for all company 

vehicles, including registration, insurance, and inspection dates 

 Monitor and verify driver time sheets to accurately track working hours, 

overtime, and rest periods. 

 Prepared detailed export packing lists, including precise weight and 

dimension calculations for customs clearance 

 Coordinated with shipping companies to generate waybills and export 

documentation for international shipments 

 Contacting approved transport companies or internal fleet dispatchers 

to schedule vehicle arrival based on shipment size and urgency. 

07/2015 to 03/2018 Store Officer  

Meshail Zahrani Est (Wholesale General Order Supplier) － Makkah, 

KSA,  

 Ensured all products were stored in accordance with company policy 

and procedures. 

  Managing large-scale inventory like timber, steel bars, and 

bagged materials.. 

 Experienced in scheduling material deliveries to match the 

specific phases of a construction project. 

 Monitored the stock levels of high-use consumables like drill bits, 

grinding discs, and safety gear to prevent project delays. 

 

 

 

 

 

 



 

03/2008 to 06/2015 

 

Store Keeper   

Al Fanar Electrical Co. ( Electrical Material ) － Makkah, KSA 
 Operated forklifts and pallet jacks daily to move heavy electrical 

materials safely throughout the warehouse. 

 Conduct regular weekly, quarterly, and annual physical inventory 

audits to ensure 100% data integrity between physical stock and 

system records. 

 Coordinated all loading and unloading processes to improve truck 

turnaround times and overall logistics efficiency. 

 Received and inspected all incoming materials to confirm that the 

delivery matched the purchase order exactly. 

 Maintained precise digital and manual records for every incoming and 

outgoing shipment to ensure stock accuracy. 

 Managed the preparation and documentation of material transfer 

orders to ensure other company branches received stock on time. 

 Contacted and coordinated with external shipping companies to 

schedule timely pickups for outgoing material deliveries. 

 Generated accurate waybills and internal transfer notes for all 

shipments moving between the Makkah store and other project 

locations. 

 Organized electrical stock based on branch requests to ensure high-

priority projects always had the necessary materials. 

 Followed strict safety protocols during the material handling and 

loading process to prevent injury or damage to electrical goods. 

 Conduct regular audits of the tool room to verify that the physical stock 

matches the digital issue records 

 

07/2006 to 02/2008 

 

Purchase Officer  

Habib Rafiq Pvt. Ltd (Mega Construction Projects) － Lahore, Pakistan 

 Researched industry contacts to identify new supply sources and 

materials. 

 Maintained accurate records of purchases, pricing, and critical data. 

 Negotiated vendor contracts to secure competitive pricing while 

ensuring quality standards. 

 Managed the full procurement cycle for construction materials including 

steel, cement, and electrical components for mega projects. 

  Handled the hiring and rental of heavy machinery such as cranes, 

excavators, and generators to meet site requirements. 

 Negotiated specialized rental agreements for short-term and long-term 

equipment use to reduce project overhead costs. 

 Analyzed multiple price quotations (comparative statements) to select 

the most cost-effective and reliable vendors. 

  Managed the documentation for all hired equipment, including 

insurance, maintenance logs, and return schedules. 

 

 

  



 

 

 

 

10/1998 to 03/2004 

 

 

 

 

Store Officer  

Shama Maint. Services Co (Construction Projects) － Doha, Qatar 

 Inspect incoming deliveries from vendors and suppliers to verify that the 

physical material matches the details listed on the delivery note 

 Managed daily store operations including opening, closing, and 

restocking shelves. 

 Verified accuracy of incoming and outgoing shipments against 

purchase orders and invoices. 

 Maintained accurate records of items shipped, received, or transferred 

to ensure inventory integrity 

 Verify incoming and outgoing shipments against purchase orders, 

invoices, and delivery notes to ensure 100% accuracy 

 Received deliveries and transported items to appropriate facility 

locations. 

 Identify and resolve any differences between the physical delivery and 

the shipping documents to prevent inventory errors 

 Maintain an accurate and up-to-date record of all hand tools and 

power equipment issued to workers using computerized or manual logs 

 

EDUCATION 

07/2005 Bachelor of Arts 

Government College Jhelum － Jhelum Pakistan 

01/1997  Diploma in Computer Programming  Gujrat Pakistan 
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Issue Date:08/02/2026 

 

 شهادة خبرة

Experience Certificate 
 

 
First Fix. certifies that the Following named person

proved his high efficiency by performing all the tasks

assigned to him and being provided this certificate of

service according to Saudi Labor Law. 

للأعم الأولية  التركيبات  الكهربائيــتشهد شركة  المذكور ــب ةــال  أن 

أدنــبياناتالموضحــة   أثب اه،ــه  كفـقد  المهام ــت  جميع  بأداء  اءته 

 . خدمتـهه طيلة فترة ـة إليـالموكل

الشـوت هذه  منح  العربية هادة  ــم  المملكة  في  العمل  نظام  بموجب 

 . السعودية
 
 
 

Name  Faisal Haider Ghulam Haider  الإسم  حيدر  غلام  حيدر فيصل 

Nationality Pakistani  الجنسية باكستاني 

Position Store Incharge مخزن مسؤول  لوظيفة ا 

ID No. 2605923297  رقم الهوية 

Emp. ID 26258  الرقم الوظيفي 

From 27-May-2025  من تاريخ 

To -  إلى تاريخ  

 

 

 

 

الموارد البشرية والشؤون الإدارية  إدارة  
Human Recourses & Administration  
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