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Mobile Number: 0503681264

Email: kbasaad@hotmail.com

City of Residence: Medina

Date of Birth: 1982

Nationality: Yemeni from Hadramaut

Marital Status: Married ToFe dslaizdl Al
Objective @ b gl Lougll
Seeking To Apply My Acquired Experiences Within A LB Jos & poud duandlSadl Ol Aol g il el Gandasd psnl
Competitive Work Environment That Enhances My Ability To Ll ol eAJJS}L;I}@o Jaual g puddl e B pall W j3a5
Progress And Fulfils My Passion To Gain Experience And Skills. Bl Ol fgog Ol g CLLISY dwliall
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Qualifications l’ll duodatl M 30l
e High School Diploma dola)l Lgildl @
Experiences é dudoad! Ol el
e  Administrator and Government Relations Supervisor — 8 omil) ugddl 83 / B oeill dudo 319y A o — Ano oS> WBMe B fung (543 @
Rawad Taiba Trading Establishment / Durrat Al-Fahd Trading 8 ygiadl digdall —
— Madinah

2025/02/28 J12021/02/15 ¢ye -
- February 15, 2021 — February 28, 2025 R . R . R . ]
e  Government Relations and Customer Service Supervisor — Aol ol pudl Ao 35 fum eMlos Ao g da g LB Bt o
Arab Ceramics Manufacturing Company Limited — Jeddah B — 83 9doxall
- From January 26, 2008, to January 25, 2021 2021/01/25 J1 2008/01/26 e _
e  Purchasing Officer — Al-Haramain Hydraulic Engineering B — S g g Aokl (pvo )l Asw §o — b dis Jgguus @

Corporation —Jeddah | .
- June 17, 2005 — January 18, 2008 2008/01/18 J12005/06/17 o= -

e  Administrative Coordinator — Al-Madinah Development and 8 ygradl digdall — oLidYlg droiitld Asuodl dsn o — S Gacia @
Construction Corporation — Al-Madinah 2005/06/07 J 2002/10/09 e -

- October 9, 2002 — June 7, 2005 Bz — & g S0V 55@:_»5“ Caghl duwio— b o

e  Salesperson — Batahf Electronics Corporation — Jeddah 2001/09/28 J) 2000/08/30 i

- August 30, 2000, to September 28, 2001 <>

e  Data Entry Clerk — Bashmakh General Services Company — Bz — dolall Slodsel) Fladil 45 A bl J5do @
Jeddah 2000/07/14 J11999/04/28 s -

- April 28,1999 — July 14, 2000

Courses =l ol youd!
—

e Computer Use in Office Work diSell JosI § JII cnnlond! plusil o
e Computer Maintenance GVl bluo @
e English Language Course dplmi dad By @

Skills .||| <l fgol!
- Preparing government and administrative correspondence A JoYlg due oSl ibllasell Slas| -
- Managing administrative affairs L JoNl Lggidl Bugs 84S -
- Paying government fees 4o Sl p guu I Sldbw -
- Following up on the renewal of work permits, residency Oy LB sl Joadl pas ydodaxi dulie -
permits, and registrations ! (el o (al gall i g A8 -
- Adding and removing employees from health insurance Al Jugmed dde duaio pluseiwl -
- Using the Madad platform to process payroll QoY p JE arosr Slus] -
- Preparing all administrative reports oHloall daslia -

Languages a <l

- Arabic: Excellent - English: Good A dayl - e s dmyadl -
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