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Date of Birth: 30 May 1984 ~1984/05/30 £33l ey 5

Address: Jeddah. Baa 1)) sl
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To employ all my skills and prior expertise in areas of management and another,
together with team members’ skills for achieving the strategic goals of the
business I work for by a significant translation of the same into high creative
solutions to critical issues, fulfilling the ultimate goal of maximization of profits
and sustainability of relationship with clients in the way the business finds itself
not exploited following the pattern for a great wealth of experience some experts
in management brought to businesses, whom I learnt from.

Skills and mindset:

1. An ability to completely identify the problem that arises in business world
in a way that a supreme interest is being undone. Afterward I work out for
comprehensive solution.

2. An ability to listen to the speaker until he has finished for understanding the
matter well and non-hypothetically.

3. An ability to make something possible at workplace whenever necessary to
reach a stage where it goes smoothly for deep sense of responsibility,
especially when this has gone unreported or uncompleted.

4. Grasping the nettle of things.

5. An ability to translate texts properly and professionally from English into
Arabic and vice versa to be true to the spirit of those texts and contrary to
poor literal translation that receiver should consider as origin and put literal
meaning in the shade.

6. Iact through an effective teamwork toward employees.
7. An ability to impose administrative control that makes internal workflows
smooth in highest standards of security and risks protection.

8. An ability to take a decisive decision within powers in scope in a way that
issues are settled or the way a supreme interest is not being undone.

9. An ability to professionally deal with various personalities.
10.
11.

I verify the data that company takes decision accordingly.

An ability to let a particular information comes to somebody’s attention
easily as it really should be.

12. An ability to draw up whatever formal documents that make the transaction
of business goes smoothly until a particular thing has been done to meet the

ultimate goal in a real-life estimation.

13. [ act in positive attitude like a person who really attempts to solve problems

or be part of solution to the extent possible at least.

14. An ability to comprehensively review the way a document was drawn up.
Afterwards, I reword such a document in a way the public find it not open
to interpretation as a result of force of argument and willpower shown

clearly.

15. An ability to employee the man who is right in doing what a particular
position requires. I can also interview somebody for a particular position in
a way that I can understand their characters, abilities and how they deal with
events - in other words, the extent to which they have become a burden to

the business or an added value for the same.

16. I place an emphasis on learning the latest developments in management
world and raising an administrative awareness to know a thing or two about
the inside. Afterwards I make dynamic use of the same for better results of

my duties, i.e. I efficiently act in contradiction to a traditional approach.
17.
18.

I consider Allah to fear him when I work.

I profit by my past mistakes to create a corrective action to take in the future
to stop such mistake form being happened to will of Allah.

19. [ deal with the tasks the business assign to me from the principle of putting

first things first.
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20. To think about the root cause of a problem in order to solve it completely
without being arisen again to will of Allah. Furthermore, I attempt to
discover opportunities that take the business forward in all areas.

21. The foregoing skills and mindset are definitely a drop in the ocean; this talk
did not end as long as we are alive.
Achievements:

1. It was by grace of Allah that I brought a great wealth of lead to method of
preparing documents the business prevails over the transactions between the
business itself and other party like suppliers or clients since I joined the
business. According to most of colleagues, there are substantial differences
between the documents the business used to apply and those I made myself.

2. It was found that forms of documents I had given were a good example to
follow in commercial transactions that I found some suppliers trending
accordinelv in doine business with other parties.

3. Itwas by grace of Allah that I played a leading role in protecting the business
I work for from lawsuits some suppliers were about to file because of few
disputes over the progress in business relationship. I had to open negotiation
for conciliation to approve that eventually prevailed against those disputes.

4. Some colleagues in other internal department keep on seeking my point of
view about how to resolve some administrative matters they face when
dealing with clients or suppliers.

5. According to some experts, the forms of contracts I give have clearly shown
true integration between principles of FIDIC contracts, PMI’s standards on
projects management and Saudi relevant laws.

6. I played a significant role in doing three lucrative deals with well-known
clients for Security systems to the employer’s benefit I have been working
for; one of the clients was famous bank.

7. This talk did not end as long as we are alive.

Career History and Experience
Position: Subcontracts Manager for Salem Agencies & Services Co (SAS)
Joining period: from 1 August 2018 until Now.
The Duties:
1. To detect the possible risks of dealing with external parties, such as clients

or suppliers. Afterwards I start limiting those risks as much as possible
before the signing of contracts or seeking for their affidavits.

2. To draw up formal documents such as contracts, letters and declarations in
a way that is appropriate to the real tasks suppliers are required to meet,
those are required to do for clients or incident that had caused progress to be
obstacle. I also struggle to find proposal for the corporation to accommodate,
being sufficiently flexible as much as possible in the way issues are settled.

3. To negotiate with suppliers in order to reach a mutual consent for quick
progress in signing contracts, whenever necessary.

4. To correct formal documents before putting them into action to be certain
about unavailability of misspelling and grammatical errors in proportion to
English grammar and Arabic one for particular significance; such document
must not be open to an ambiguously fabricated interpretation.

5. Indrawing up formal documents like contracts, affidavits, letters, etc., I take
the regulations of Saudi Arabia into consideration. I also search for an article
in some regulations that makes the business I work for into a position of
strength on a particular matter.

6. To verify whether contracts are being signed duly in lawful way by
monitoring pre-signature procedures like verifying suppliers’ papers,
identifying the co-signatory with power and so on. Furthermore, I search
for real alternatives as much as possible whenever an obstacle placed in
suppliers’ path that makes contracts impossible to sign, including but not

limited to ........writing a letter of delegation form that allow somebody to
sign on behalf of co-signatory and seek for an official approval from him
afterwards.

7. To solve the questions about claims in a way that resolves disputes without
having to resort to litigation.
8. To overcome administrative difficulties faced by projects managers.

9. To build a computerized database of projects files. Each file contains soft
copies of some correspondence about a particular project development in
pre-signing of contracts time and other developments in post-signing one
such as soft copy of contract, invoices concerned, receipts, an affidavit, and
every piece of relevant information that might influences the progress. This
means to apply an essential comprehensive documentation and e-archive for
easy reference when necessary. There is, in addition, a periodic update based
on the latest relevant cases.
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Position: Deputy General Manager for Eng. Ahmed Zaidan for Engineering
Consultancies.

Joining period: from 1 December 2010 until 31 July 2017.

The Duties:

1. To pursue the latest developments in client’s interest by questioning the
architects about the status of handing the services over to a deadline.

2. To supervise the logistic services that should be provided internally for
architects until they manage to make everything go smoothly in unhindered
way.

3. To draw up formal documents such as contracts, letters and declarations
based on cause of events in lain in relationship with clients or supplier.

4. To pursue the latest developments in judicial proceedings against litigants
by questioning the law firm we contracted them to do so.

Position: Deputy Operation Manager for Abdulmajeed A. Batterjee Group.
Joining period: from 1 December 2010 until 31 July 2017.
The Duties:

1. To monitor the duties technicians are obligated to do for the benefit of
clients.

2. To identify what is administratively wrong with day-to-day operations
related to the services clients need. Afterwards I attempt to put such state of
disorder into order.

3. To contact supplicrs on the basis of services clints need and pay for. I, in
addition, undertake all relevant coordination.

4. To follow up the status of works in progress the clients award until the stage
of handover. Afterwards I let the line manager know in this regard.

5. To give my inputs into the contracts being signed with suppliers or clints.
6. To draw up formal letters as result of the above-mentioned responsibilities.
Position: Internal coordinator and procurement assistant for Smart Systems
Solution Est.
Joining period: from 1 December 2007 until 30 November 2010.
The Duties:
1. To support projects and project manager administratively and logistically.
2. To purchase all projects essentials from local market.
3. To negotiate with supplier for purchasing materials in credit.
Training Courses:

1. How to analyze various personalities by American Racer institute — Jeddah
branch dated 11-12 February 2013.

2. How to negotiate efficiently by King Fahad library dated February 2016.

3. Drafting contracts and legal memo by the lawyer Nayef Almuhareb dated 21-23
November 2019

4. Project Management Professional (PMP) by Eng. Yaser Alqahtani in 35 hours
dated 2-8 April 2020.

5. General Translation from Arabic into English and vice versa — Level 01 by Mr.
Ashraf Amer (= He is well-known that he is one of the experts in Translation) in
July 2021 and August 2021.

6. General Translation from Arabic into English and vice versa — Level 02 by Mr.
Ashraf Amer in December 2021 and January 2022.

7. Drafting contracts by the lawyer Waheed Alabdulgader (He was previously
judge) who approved the way I draft contracts and found it the best way of theirs,
who were 45 trainers (=some of them are a graduated lawyers and the others are
administrative people); it is dated in 25-26 July 2022.

8. Legal drafting skills by the lawyer Waheed Alabdulqader (He was previously
judge) dated 30-31 December 2022.

9. The contracts defined by Saudi Civil Transaction Law by the lawyer Waheed
Alabdulgader (He was previously judge) dated 2-4 March 2024,

10. Life cycle of engineering contracts from beginning to end by Eng. Mohammed
Hisham (= He is a specialist in FIDIC contracts) ,dated 9-11 July 2024.

11. Studying Saudi law of evidence by the lawyer Yousuf Mashnawi (=He is also an
arbitrator) dated 25-29 August 2024

12. Course of Business Analysis according to PMI-PBA standards by Dr. Mostafa
Aboelrish dated 31 August 2024.
13. Global MTF certified as professional paralegal since 1 September 2024.

14. Business Analysis Workshop by Dr. Shaban Osman in 12 hours dated 10-11
January 2025.

15. Strategy and strategic planning by Abbas Badran in 9 hours dated 4 September
2025.

16. Governance in contracting industry by Dr. Samira Sandouka in 9 hours dated
17 February 2026
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