Sufiyan Alam

Sr. Document Controller
(NEOM Approved)

& Sufiyanmallickl23@gmail.com
. 966 508193859 / +918434641543
Q Riyadh

K Indian

in]

www.linkedin.com/in/sufiyan-alam-
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& 12 Nov 1992
@3 Male
B Transferable

& EDUCATION

Bachelor of Business Administration
Krukeshtra University

India

Advance Diploma in Computer Application
Super Global Infotech

India

@ SOFTWARE & SYSTEM
EXPERTISE

EDMS Platforms
Aconex, SharePoint, DMS.

Construction & Engineering Tools
AutoCAD (for drawing review).

Office & Data Management

Microsoft Office Suite (Excel, Word, PowerPoint,

Outlook), Microsoft Teams.

File Management Systems

Windows Server file structures, FTP, and cloud-

based document sharing systems.
Reporting & Tracking
Excel-based tracking logs, Power BI (basic

reporting), and project dashboards.

Standards Compliance

ISO 9001 Document Control Procedures, QA/QC
Documentation Management, and Data Security

Standards.

B ABOUT ME

As a Senior Document Controller with over 12 years of
experience in the construction and infrastructure sector
in Saudi Arabia, I excel in managing document control
operations. Dedicated to ensuring compliance with
corporate and client requirements, I maintain efficient
and reliable document management systems throughout
all project stages. My strong attention to detail,
organizational skills, and ability to collaborate with
multidisciplinary teams have been key in the successful
delivery of major construction projects. Committed to
maintaining the highest standards of accuracy, efficiency,
and confidentiality in document management.

& WORK EXPERIENCE

Sr. Document Controller

MARAMER CONSTRUCTION CO.

10/2022 - Present | (NEOM Approved)

Project:

« Construction of Al-Shabab Football Stadium (Ministy of
Sports) with project value of SAR 100 Million.

« Construction of Government Complex for Security
Operation_Duba (NEOM) with project value of SAR 200
Million.

« Construction of Government Complex for Security
Operation_Shigri (NEOM) with project value of SAR 200
Million.

« Construction of Government Complex for Security
Operation_Hagl (NEOM) with project value of SAR 200
Million.

« Renovation of NEOM Sports Complex_Tabuk.

« Renovation of King Khalid Stadium_ Tabuk.

Responsibilities:

« Established and maintained a comprehensive document
control system for engineering, construction, and
project management teams.

e Managed all incoming and outgoing documents,
including drawings, specifications, RFIs,
Prequalification, Inspection & Test Plan, Method
Statements material submittals, Invoice and Work
Inspection Request correspondence, ensuring correct
version control and traceability.

« Ensured compliance with NEOM and Ministry of Sports

document control procedures, project standards, and

data security requirements.

Coordinated document flow between consultants,

contractors, clients, and project stakeholders to ensure

timely approvals and communication.

Supervised and trained junior document controllers,

ensuring accuracy and consistency in document

handling.

Maintained up-to-date document registers, transmittal

logs, and metadata records within the Electronic

Document Management System (EDMS) such as Aconex,

or SharePoint.

Assisted the project management and QA/QC teams in

preparing reports, documentation packages, and

handover files.

Supported internal and external audits by providing

complete and accurate documentation.


mailto:Sufiyanmallick123@gmail.com
tel:+966 508193859 / +918434641543

& LANGUAGES

English
Arabic

Urdu

« Successfully implemented document control
procedures aligned with NEOM's digital project delivery
standards.

« Reduced document turnaround time by improving
workflow automation and team coordination.

« Ensured zero documentation-related non-compliances
during client and ISO audits.

« Played a key role in the timely submission and approval
of construction documents across multiple
infrastructure zones.

Document Controller

SAUDI BINLADIN GROUP, KSA

01/2017 - 07/2022

Project:

« Senior Document Controller for the Operation and
Maintenance of King Saud Airport in Al Baha (General
Authority of Civil Aviation)

« I worked as a Project Manager Secretary and Senior
Document Controller at Binladin Headquarters in
Jeddah.

Responsibilities:

e Managed and controlled all project documentation

related to airport construction, operation, and

maintenance in accordance with company and client

standards.

Established and maintained an efficient document

control system to ensure the accuracy, accessibility, and

confidentiality of project records.

Coordinated with engineering, construction, quality,

and procurement departments to ensure proper

document flow and timely submissions.

Ensured that all documentation complied with

contractual and regulatory requirements set by the

General Authority of Civil Aviation (GACA).

Successfully implemented a digital document

management system, improving retrieval efficiency and

reducing errors.

» Ensured zero non-compliance findings during GACA
audits.

Document Controller

AI HOKAIR GROUP, KSA

06,2014 - 07/2016

Responsibilities:

« Managed the registration, tracking, and filing of all
incoming and outgoing documents (contracts,
correspondence, drawings, reports, permits, etc.).

« Coordinated with project managers, engineers,
procurement, and administration teams to ensure
timely document submissions and approvals.

« Supported audits and inspections by providing accurate
document retrieval and version history.

« Trained staff in document control procedures and
promoted best practices in record management.

« uccessfully supported multiple retail and hospitality
projects under the Al Hokair Group portfolio.

« Ensured 100% compliance with company and client
document control standards during audits.
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MAIL TYPE
Workflow Transmittal NPR-WTRAN-190091 NPR-WTRAN-190091

NEOM ,0Q.Li

MAIL NUMBER REFERENCE NUMBER

Final (WF-174842) 4800000720 Design & Build of NEOM Base Economy Assets
(SHIGRI) Quality Record Controller (DC) Mr.Sufiyan Alam

From

To (2)

Cc (2)

Sent

Status

Mr NEOM Infrastructure DC - NEOM - Projects

Mr 4800000720 Maramer Document Control - Maramer Contracting Company (+1 more...)

Mr Mohamed Ali Kaja Mohideen - Bechtel KSA (+1 more...)

Monday, 1 July 2024 11:21:39 AM AST (GMT +03:00)

N/A

DOCUMENT ATTACHMENTS (2)

(0 selected)

MESSAGE

File

o Revision )
Document No Revision Title Status
Date
11-600000-4800000720-MCC- Quality Record Controller (DC) A - Work May
01 29/05/2024
QMN-CRS-000047 Mr.Sufiyan Alam Proceed
11-600000-4800000720-MCC- Quality Record Controller (DC) A - Work May
01 29/05/2024
QMN-CVS-000035 Mr.Sufiyan Alam Proceed

Workflow Review History

The attached documents have completed the "4800000720 Design & Build of NEOM Base Economy Assets (SHIGRI) Quality Record

Controller (DC) Mr.Sufiyan Alam" workflow with the following results :

Doc No

This transmittal was automatically generated.

Step Participant Review Outcome Comments

11-600000-4800000720-
MCC-QMN-CVS-000035

MCC DCC - EPM DCC N Infrastructure DC A - Work May Proceed

https://ksa1.aconex.com/hub/index.html

1/2


https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
https://ksa1.aconex.com/rsrc/20240619.0339/en_AU_DOC/mail/view/index.html
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This Certificate has been awarded to

Sufiyan Alam

Position : Senior Document Controller

his is to certify that the Quality Control Team of Maramer Contracting Company (MCC) has
successfully completed their responsibilities in ensuring the quality and compliance of our
projects. Their dedication, attention to detail, and commitment to maintaining high stand-
ards have contributed significantly to our success.
“NEOM Design & Build Base Economy Assets PROJECT”

March, 2025
: (=
| A £.p0
Dr. Muhammad Tayyab Shafi Eng. Arfon Dael Balinquit E ohammad Shakeel Domun
Director of Quality Control QAQCL LEAD (Special) Project Manager (Special)

MCC-Maramer Contracting Co. NEOM SMP-Regional Infrastructure BECHTEL-Regional Infrastructure




Date : 31/07/2022 G
Corr. : 02/01/1444 H
Emp. Num. : 111360

Service Certificate

This is to certify that the below mentioned
employee has worked with us, during the
below mentioned period:

Name: Sufiyan Md Syeed Alam

Nationality: Indian

Iqama no. :2440841605

Profession: Document Controller

Employment Period: From: 02/01/2017 G
To : 31/07/2022 G

This certificate has been given upon his
request, after his service's RESIGNATION,
and he is free from any obligation towards us.
This certificate is issued without any

responsibility on the company.
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Ixamination Board

CERTIFICATE
qreafie RQenea adiean, 2007

SECONDARY SCHOOL EXAMINATION, 2007

URDL : ENGL ISH
NATIONAL LANG. HINDI

MATHEMATICS

SOCIAL SCIENCE

NATURAL SCIENCES
PATNA A\«M{J (Cu.,g‘...l.p.
_ wfa




P. C. No. 5053336

5 BIHAR SCHOOL EXAMINATION BOARD, PATNA
Mgdfrs wwmorgy
PROVISIONAL CERTIFICATE
e, 2009

INTERMEDIATE EXAMINATION, 2009

Certified that SUFIYAN ALAM

Son/Daughter of MD SAYEED ALAM

Roll Code 2202 Roll No 19909 Enlistment No0841/014/02832/06

of 8.5.COLLEGE, JEHANABAD

Passed the Intermediate SCIENCE Examination, 2009 held in the

month of February, 2009 and has been placed in SECOND Diuvision.

"

Subjects Offered

weRL

COMPULSORY OPTIONAL ADDITIONAL
R. B. NON-HINDI PHYSICS MATHEMAT ICS
ALT. ENGLISH
HINDI CHEMISTRY
;
BIOLOGY
T Pated . 01.06.2009 “ p oo, Kenke

—Tabed /,/_'-
'ATNA-800 001 Secretary




/¥ BIHAR SCHOOL EXAMINATION BOARD, PATNA
3% faavforT MARKS STATEMENT

FTEXHITETE G181, 2009 INTERMEDIATE EXAMINATION, 2009

159 Name SUFIYAN ALAM
faT @7 79 Father's Name MD SAYEED ALAM

LRIESIEE College 5.S.COLLEGE . JEHANABAD

917 7€ Roll Code 2202 wHI® Roll No 10509
#Hlo #¥El Enlistment No.  0841/014/02832/06 HdHTd Faculty SCIENCE
. : HTiTe MARKS OBTAINED
fawg &1 AW TP | W AT [T | s Reg Pvaam e
SUBJECT NAME FMarks | PMarks

Theory | Practical [ Th | Pr. | Subject Total

1. ™9™ COMPULSORY

R B NON-HINDI oso | o1s | o030

ALTERNATIVE ENGLISH 050 | 015 | o3y 061
HINDI 100 | 030 | 0as 045
2. Uf2r®% OPTIONAL :

PHYSICS 100 | 033 | o3a |o0z21 059
CHEMISTRY 100 | 033 | 038 |o0zZ2 060
BIOLOGY 100 | 033 | 037 |019 056

3. 37T ADDITIONAL :

MATHEMAT ICS 100 | 030 | 048 048
FTEIE AGGREGATE MARKS : TWO HUNDRED EIGHTY ONE za1
R RESULT ‘2ZND DIVISION

AMP . Linke L

Dated. 01=06-2009 E_-’}-*"'"
ecretary
PATNA-800 001



Regd. No. U72300BR2011PTC017256,

SURER|GLOBALINFO-TECH

Affi. by : JAN KALYAN SANSTHAN
(Ragd Under Societies Registration Act XXI of 1860)
Regd. No. 1258/2003-04
Website : www.superglobal.co.in

This Certificate/ Diploma is awarded to
SUFIYAN ALAM

Registration Number

On successfullly completion of

th
ks o 12" Months

Mar&,s:, Date of Birth:

From our study centre : Super Global lnfo Tec:h Go Oe;‘r Centre Jehanabad

on the recommendation of board of examination. |, _' - .-
10-Dec.-2010 |

Date of Issue




sL. no..CVC 733/./9..

o “‘)ion C$0 ..................

N S

GOVT. REGD. NO. 2900

107, ALISONS APARTMENT, 2ND FLOOR,
THAKURBARI ROAD, AAMBAGAN, SAKCHI,
JAMSHEDPUR-831 001, INDIA

www.cadvisioncenter.org
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SUBJECTS MARKS
1. Engineering Graphics L. 87 .................. %
2. Engineering Drawings = siciiiseesessesenees 85 ................. %
3. Applied Mechanics e 7 5 ................. %
4. Practical Geometry s | eewasmmmesen 8 6 ................. %
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d._i] ’ s L.
Tel.: 012-216-7000 - Fax: 691-7391 i 2 Jd—“‘“l
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TRAINING CERTIFICATE )5 3aLg-L

Asgaall Ay sall AS1ea ]

This is to certify that ol ag a0 gas g,

Mr._ SUFIYAN MD SYEED ALAM 1.O.No. 111360 YAV Vs naa, plle b daaa Gl

. The New Requirement Of Quality Management ® 51 L8 pasaad) ciladbial
has attended a course in __. 1 Qnality 8 5 gl 51} (2 dasaadl lliial)

Title Quality Management System ("QMS” ISO Standard : 9001 : 2015) ("QMS” ISO Standard : 9001 : 2015) 3,3¥) allai 5152

Jh_-..nué-d_n....i_._JJJ 343.1‘).;&::-..15

Olghas

From 10/01/1441H  corr 09/09/2019 G p VeV e 8/ sagen _ AYEENVN e e
10/01/1441 H - 09/092019 G a Y V3] SRS AVARVAR

To

381gal

Total Hours 2 Attended

Human ResourGes Manager
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- TRAINING CERTIFICATE w3 505 3aLgds

3= Thisisto certify that ol 38 531 wg a3 Iongs
Mr. SUFIYAN MD SYEED ALAM .D.No, 111360 LA R AR PPRARIPYCY Ao B daaa Gl /
has attended a course in QCCUPATIONAL HEALTH SAFETY & ENVIRONMENT Ay digal) Aauall g Aadadl  yions T T
Tile ~ENVIRONMENTAL AWARENESS daid) A gl st
From 16/06/1441 H Corr. 10/02/2020 G p YeXofo ¥V Gazen 2 VEENV YNV es,man e
To 16/06/1441 H it 10/02/2020 G aX X o ¥y i AVE6Y/901 o
Total Hours 1% Attended 1% Hours cle Yy /x lgia i YWY Slelul) g gomme

_.,.Qj - = 2,

Mohammad A Zarie
L:‘J'-'*-:-"'—":‘J'w-,'-fu-”
Chief Executive Officer

25/02/2020 G
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SAUDI SERVICES Co. Ltd.

Mr SUFIYAN MD SYEED ALAM
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